


CDBG-R SUBMISSION TEMPLATE 
& CHECKLIST 

 
 

The American Recovery and Reinvestment Act of 2009 ("Recovery Act") was signed into law by 
President Obama on February 17, 2009. The Recovery Act awards $1 billion in CDBG Recovery (CDBG-
R) funds to be distributed to cities, counties, insular areas and states, of which $10 million has been 
reserved by HUD for its administrative costs and $10 million of which will be awarded to Indian tribes.  
Recipients of the remaining $980 million of CDBG-R funds will be the approximately 1,200 jurisdictions 
that received CDBG funding in Fiscal Year 2008.  This template sets forth the suggested format for 
grantees receiving funds from CDBG-R.  A complete submission contains the information requested 
below, including: 

 
(1) The CDBG-R Substantial Amendment (template attached below)  
(2) Spreadsheet for Reporting Proposed CDBG-R Activities (see http://www.hud.gov/recovery) 
(3) Signed and Dated Certifications (see http://www.hud.gov/recovery) 

            (4) Signed and Dated SF-424. 
 

 
Grantees should also attach a completed CDBG-R Substantial Amendment Checklist to ensure 
completeness and efficiency of review (attached below).   
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THE CDBG-R SUBSTANTIAL AMENDMENT 
 

Jurisdiction(s): City of Seattle 
 
 
Jurisdiction Web Address:      

• http://www.seattle.gov/humanservices
/community_development/  

CDBG-R Contact Person:   Michael Look 
Address:   700 5th Ave Suite 5800 
  PO Box 34215 
  Seattle WA 98124-4215         
Telephone: (206) 615-1717               
Fax:            (206) 621-5003                    
Email:               Michael.Look@seattle.gov     
          

 
 
ENSURING RESPONSIBLE SPENDING OF RECOVERY ACT FUNDS 
 
Funding available under the Recovery Act has clear purposes – to stimulate the economy through 
measures that modernize the Nation’s infrastructure, improve energy efficiency, and expand educational 
opportunities and access to health care. HUD strongly urges grantees to use CDBG-R funds for hard 
development costs associated with infrastructure activities that provide basic services to residents or 
activities that promote energy efficiency and conservation through rehabilitation or retrofitting of existing 
buildings.  While the full range of CDBG activities is available to grantees, the Department strongly 
suggests that grantees incorporate consideration of the public perception of the intent of the Recovery Act 
in identifying and selecting projects for CDBG-R funding. 
 
 
A.  SPREADSHEET FOR REPORTING PROPOSED CDBG-R ACTIVITIES 
 
Grantees must provide information concerning CDBG-R assisted activities in an electronic spreadsheet 
provided by HUD.  The information that must be reported in the spreadsheet includes activity name, 
activity description, CDBG-R dollar amount budgeted, eligibility category, national objective citation, 
additional Recovery Act funds for the activity received from other programs, and total activity budget.  
An electronic copy of the spreadsheet and the format is available on HUD’s recovery website at 
http://www.hud.gov/recovery.   
 
(SEE SEPARATE EXCEL SPREADSHEET INCLUDED WITH THIS SUBMISSION)
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B.  CDBG-R INFORMATION BY ACTIVITY (COMPLETE FOR EACH ACTIVITY) 
 
In choosing these projects for CDBG-R funding, the City carefully reviewed the ability of each proposed project 
and project sponsor to meet the priority of being under contract within 120 calendar days from the date funds are 
made available to the City. Because of a long history of continuous staff contacts with and assistance to a wide 
range of community-based agencies and affordable housing providers, a short list of possible CDBG-R community 
facilities and affordable housing projects was quickly developed. Aside from basic CDBG eligibility screening, 
information was gleaned from the agencies and other sources to ascertain whether or not they would meet the 120 
day priority. Information included: 
 

• Status of project funding 
• Project permitting status and issues 
• Agency capacity to undertake the project in a timely manner 
• Existence or absence of environmental or historic review issues 
• Projects self-described timeline 
• Completeness of architectural and engineering work. 

 
Taking these and other relevant issues into consideration, City staff determined that the projects contained in this 
proposal have a strong chance of being under contract within 120 days of fund availability. 
 
Questions or comments about the proposed projector about the City’s proposed use of CDBG-R funds in general 
may be directed to Michael Look, CDBG Administrator, at 206-615-1717, Michael.Look@Seattle.gov, or P.O. Box 
34215, Seattle, WA 98124-4215. 
 
Individual activity listings follow below.
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(1) Activity Name:  Small Business Lending 

 
(2) Activity Narrative:   

 
In addition to the Spreadsheet for Reporting Proposed CDBG-R Activities, grantees must provide a narrative 
for each activity describing how the use of the grantee’s CDBG-R funds will meet the requirements of Title 
XII of Division A and Section 1602 of ARRA.  The grantee’s narrative must also state how CDBG-R funds 
will be used in a manner that maximizes job creation and economic benefit in relation to the CDBG-R funds 
obligated, and will address the Recovery Act, by: 

• Preserving and creating jobs and promoting economic recovery; 
• Assisting those most impacted by the recession; 
• Providing investment needed to increase economic efficiency; 
• Investing in transportation, environmental protection, or other infrastructure that will provide long-

term economic benefits; 
• Minimizing or avoiding reductions in essential services; or 
• Fostering energy independence.  

 
Response: 
 
This project will promote economic recovery by providing financing opportunities to small businesses to 
facilitate job creation and expand services to low- and moderate-income neighborhoods within Seattle.  These 
funds will accomplish economic development, one of primary objectives of the federal Recovery Act, by 
providing small businesses in Seattle with needed access to credit.  The funds will focus on job creation and 
retention, and service to disadvantaged communities. The target populations include low-mod income 
entrepreneurs, minorities, immigrants and women, and others most impacted by the recession. We anticipate 
that at least 25 permanent jobs will be created or retained as a result of this effort. 

 
(3) Jobs Created: (Report the number of full- and part-time jobs estimated to be created and retained by the 

activity (including permanent, construction, and temporary jobs)). 
 
25 permanent private sector jobs 

 
(4) Additional Activity Information: (A description of how the activity will promote energy conservation, smart 

growth, green building technologies, or reduced pollution emissions, if applicable.) 
 
(5) Responsible Organization: (Contact information for the organization that will implement the CDBG-R 

activity, including its name, location, and administrator contact information) 
 

City of Seattle-Office of Economic Development (OED) will contract with established community 
development loan agencies with capacity to expedite obligation of CDBG-R funds in priority neighborhoods.  
Funds will be contracted out to one or more financial institutions doing business in Seattle. Financial 
institutions will be selected via a competitive process designed to meet the 120 day deadline for award of 
contracts. 
 
Contact: Tina Vlasaty, Office of Economic Development (OED) 
Address: PO Box 94708, Seattle, WA 98124-4708 
Phone: 206-684-3348  
Email: Tina.Vlasaty@Seattle.Gov  
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(1) Activity Name:  Goodwill Development Association Teen Parent Home 
 

(2) Activity Narrative:   
 
In addition to the Spreadsheet for Reporting Proposed CDBG-R Activities, grantees must provide a narrative 
for each activity describing how the use of the grantee’s CDBG-R funds will meet the requirements of Title 
XII of Division A and Section 1602 of ARRA.  The grantee’s narrative must also state how CDBG-R funds 
will be used in a manner that maximizes job creation and economic benefit in relation to the CDBG-R funds 
obligated, and will address the Recovery Act, by: 

• Preserving and creating jobs and promoting economic recovery; 
• Assisting those most impacted by the recession; 
• Providing investment needed to increase economic efficiency; 
• Investing in transportation, environmental protection, or other infrastructure that will provide long-

term economic benefits; 
• Minimizing or avoiding reductions in essential services; or 
• Fostering energy independence.  

 
Response: 
 
This project will target assistance to a group of those most impacted by the recession, vulnerable homeless 
teen parents and their children working toward stable independent living situations. The agency provides 
emergency affordable housing to homeless teen parents and their children. The renovation project will add a 
sprinkler system to the facility (located at 339-22nd Ave E, Seattle, WA 98112) which will allow 
expansion of the service capacity of the facility to house homeless teen parents and their children.  This 
expansion will also generate additional revenues to support agency programs. 
 
As a result of the renovation project, two additional homeless youth will have housing for a two year period 
and during that time; the youth will be prepared to stop their homeless cycle by getting their high school 
education or equivalent (GED) and vocational training.  The teens will also receive training on how to take 
care of their child, budgeting, cooking skills, and management skills regarding transitioning to having their 
own apartment.   
 

(3) Jobs Created: (Report the number of full- and part-time jobs estimated to be created and retained by the 
activity (including permanent, construction, and temporary jobs)). 
 
Approximately 3 construction jobs will be created by this project. 

 
(4) Additional Activity Information: (A description of how the activity will promote energy conservation, smart 

growth, green building technologies, or reduced pollution emissions, if applicable.)  NA 
 

(5) Responsible Organization: (Contact information for the organization that will implement the CDBG-R 
activity, including its name, location, and administrator contact information) 

 
City of Seattle-Homeless Intervention and Block Grant Administration will contract with Goodwill 
Development Association and monitor timely project completion.  Projects chosen for CDBG-R economic 
stimulus funding applied in prior funding rounds for regular CDBG funding and the project’s “readiness” and 
capacity to expend funds is reasonably assured.  
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Contact: Michael Look, CDBG Administrator, Human Services Dept. – Homeless Intervention and Block 
Grant Administration (HIBGA) 

Address: PO Box 34215 
Seattle WA 98124-4215 

Phone: (206) 615-1717 
Email: Michael.look@seattle.gov  
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(1) Activity Name:  Jewish Family Service Food Bank Expansion 
 

(2) Activity Narrative:   
 
In addition to the Spreadsheet for Reporting Proposed CDBG-R Activities, grantees must provide a narrative 
for each activity describing how the use of the grantee’s CDBG-R funds will meet the requirements of Title 
XII of Division A and Section 1602 of ARRA.  The grantee’s narrative must also state how CDBG-R funds 
will be used in a manner that maximizes job creation and economic benefit in relation to the CDBG-R funds 
obligated, and will address the Recovery Act, by: 

• Preserving and creating jobs and promoting economic recovery; 
• Assisting those most impacted by the recession; 
• Providing investment needed to increase economic efficiency; 
• Investing in transportation, environmental protection, or other infrastructure that will provide long-

term economic benefits; 
• Minimizing or avoiding reductions in essential services; or 
• Fostering energy independence.  

 
Response: 
 
This project directly addresses the need to assist those most impacted by the recession by expanding and 
relocating the Morris Polack Food Bank (currently located at 1601 16th Avenue, Seattle, WA 98122) as part 
of Jewish Family Service programs.  Expansion has grown increasingly necessary as food bank use has more 
than doubled over the last three years. The project renovates of a portion of the lower floor of an existing 
office building.  The proposed renovation area is approximately 2,600-sf and involves interior alteration to 
existing offices, storage and Food Bank distribution area. 
 
Planned improvements will increase both efficiency and effectiveness of the food bank.  Food storage/ 
delivery capacity will be increased by as much as 100%, enabling the food bank to accept significantly more 
food donation. This will reduce or eliminate the current need for off-site warehouse space and the periodic 
transportation costs (trucking food from the warehouse to the food bank).  In addition, the new space allows 
for staging areas which may be used for more frequent (at least quarterly) collections resulting in an 
(estimated) 40,000 pounds of additional free food from the community.  As numbers of requestors have The 
portion of additional free food from the Food Bank partners such as Food Lifeline and Northwest Harvest have 
increased as numbers of individuals and families served at the Morris Food Bank has increased.  This facility 
improvement will increase capacity to serve clients as well as capacity to accept, warehouse and distribute 
food which will, in turn, potentially increase donor interest creating new revenue for JFS. 
 

(3) Jobs Created: (Report the number of full- and part-time jobs estimated to be created and retained by the 
activity (including permanent, construction, and temporary jobs)). 
 
The expansion will allow for up to two more permanent food bank positions to be created in addition to up to 
12 construction jobs. 

 
(4) Additional Activity Information: (A description of how the activity will promote energy conservation, smart 

growth, green building technologies, or reduced pollution emissions, if applicable.)  
 
Newly expanded food bank will have efficient refrigeration capabilities and reduce dependence on trucking 
food donations to and from the site resulting in energy use reductions. 
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(5) Responsible Organization: (Contact information for the organization that will implement the CDBG-R 
activity, including its name, location, and administrator contact information) 

 
City of Seattle-Homeless Intervention and Block Grant Administration will contract with Jewish Family 
Service Food Bank and monitor timely project completion.   
 
Contact: Michael Look, CDBG Administrator, Human Services Dept. – Homeless Intervention and Block 

Grant Administration (HIBGA) 
Address: PO Box 34215, Seattle WA 98124-4215 
Phone: (206) 615-1717 
Email: Michael.look@seattle.gov  
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(1) Activity Name:  Pike Market Child Care and Preschool  
 

(2) Activity Narrative:   
 
In addition to the Spreadsheet for Reporting Proposed CDBG-R Activities, grantees must provide a narrative 
for each activity describing how the use of the grantee’s CDBG-R funds will meet the requirements of Title 
XII of Division A and Section 1602 of ARRA.  The grantee’s narrative must also state how CDBG-R funds 
will be used in a manner that maximizes job creation and economic benefit in relation to the CDBG-R funds 
obligated, and will address the Recovery Act, by: 

• Preserving and creating jobs and promoting economic recovery; 
• Assisting those most impacted by the recession; 
• Providing investment needed to increase economic efficiency; 
• Investing in transportation, environmental protection, or other infrastructure that will provide long-

term economic benefits; 
• Minimizing or avoiding reductions in essential services; or 
• Fostering energy independence.  

 
Response: 
 
This project addresses both job creation and the need to assist those most impacted by the recession by 
through the renovation and expansion of the Pike Market Child Care & Preschool, originally built in 1982 
(located at 1501 Pike Place #213, Seattle 98101).  The project increases affordable child care space in the 
downtown Seattle core, thus making it easier for lower income families to secure employment.  Planned 
improvements will increase the size of the child care and preschool from 5,200 square feet to 10,200 square 
feet and bring child care facility up to code requirements. When complete, the school will have 5 classrooms, a 
kitchen, a library, a staff lounge / teacher workroom, and administrative offices.  Attached to each classroom 
will be toilets, art class/studio space, and storage.    
 

(3) Jobs Created: (Report the number of full- and part-time jobs estimated to be created and retained by the 
activity (including permanent, construction, and temporary jobs)). 
 
The project is expected to create 15 construction-related jobs for the Preschool’s renovation work for 
up to 6 months.  When completed, the expansion space will allow the school to hire 3 additional, 
permanent teachers.  
 

(4) Additional Activity Information: (A description of how the activity will promote energy conservation, smart 
growth, green building technologies, or reduced pollution emissions, if applicable.) 
 
Energy savings are anticipated from the planned improvements including: 1) all windows will be 
replaced and upgraded; and 2) the Market’s new central power water-loop system will offer 
significantly better heating and cooling. The Preschool project will qualify for a LEED Silver 
certification.   
 
It’s expected that the new windows and HVAC system will potentially decrease the Preschool’s 
utility bills.  The primary savings will be in efficiencies created by having the entire school on a 
single floor.  Being on one floor will enable classrooms to share supplies and studio areas.   
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(5) Responsible Organization: (Contact information for the organization that will implement the CDBG-R 
activity, including its name, location, and administrator contact information) 

 
City of Seattle-Homeless Intervention and Block Grant Administration will contract with Pike Market 
Childcare and Preschool and monitor timely project completion.  Projects chosen for CDBG-R economic 
stimulus funding applied in prior funding rounds for regular CDBG funding and the project’s “readiness” and 
capacity to expend funds is reasonably assured.  
 
Contact: Michael Look, CDBG Administrator, Human Services Dept. – Homeless Intervention and Block 

Grant Administration (HIBGA) 
Address: PO Box 34215, Seattle WA 98124-4215 
Phone: (206) 615-1717 
Email: Michael.look@seattle.gov  
 

10 
 

mailto:Michael.look@seattle.gov


Activity Name:  SCIDpda Congregate Meal Program Site Expansion & Renovation  
 

(1) Activity Narrative:   
 
In addition to the Spreadsheet for Reporting Proposed CDBG-R Activities, grantees must provide a narrative 
for each activity describing how the use of the grantee’s CDBG-R funds will meet the requirements of Title 
XII of Division A and Section 1602 of ARRA.  The grantee’s narrative must also state how CDBG-R funds 
will be used in a manner that maximizes job creation and economic benefit in relation to the CDBG-R funds 
obligated, and will address the Recovery Act, by: 

• Preserving and creating jobs and promoting economic recovery; 
• Assisting those most impacted by the recession; 
• Providing investment needed to increase economic efficiency; 
• Investing in transportation, environmental protection, or other infrastructure that will provide long-

term economic benefits; 
• Minimizing or avoiding reductions in essential services; or 
• Fostering energy independence.  

 
Response: 
 
This project addresses both job creation and the need to assist those most impacted by the recession through 
the renovation and expansion of the SCIDpda Congregate Meal facility in the historic International District of 
downtown Seattle (located at 409 Maynard Ave S. Suite P-6, Seattle, WA 98104) which serves low-income 
seniors.  Planned improvements will reconfigure the space to increase efficiency of space utilization.  Funds 
will support work related to moving the kitchen and related plumbing, electrical, fire system, kitchen hood and 
HVAC systems.  Renovate the existing “institutional” design by installing new ceiling, lighting system, wall 
covering, flooring and color scheme.  Funds will also be used to upgrade the electrical system to meet needs 
for future audio/visual equipment and computers used by clients.  SCIDpda also intends to create more storage 
areas and built-in cabinetry for furniture (folding tables and chairs), audio/visual equipment and computer 
stations.   
 
Current clients are impacted by the recession because their family support systems are affected by the 
recession.  Families are working harder and tightening budgets including assisting dependent elders.  
Therefore, there is more reliance on the Congregate Meal Program to help provide a regular nutritious meal 
and socialization activities for clients.  
 
Need for the congregate meal program is anticipated to increase steadily in the future as more people become 
eligible for senior housing and because many individuals are discovering their shrinking retirement funds or 
current fixed incomes are not sufficient.  By creating a more efficient facility, the agency will strongly 
consider starting a dinner program, in order to serve more individuals in need.     
 
The renovated space will also allow the agency to rent the space out to other meal programs, thus maximizing 
the available space for the community and providing income for the program. 
 

(2) Jobs Created: (Report the number of full- and part-time jobs estimated to be created and retained by the 
activity (including permanent, construction, and temporary jobs)). 
 
The project is expected to create construction-related jobs and upon completion, 1-2 FTE staffing 
positions for a dinner service.  
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(3) Additional Activity Information: (A description of how the activity will promote energy conservation, smart 
growth, green building technologies, or reduced pollution emissions, if applicable.)  NA 
 

(4) Responsible Organization: (Contact information for the organization that will implement the CDBG-R 
activity, including its name, location, and administrator contact information) 

 
City of Seattle-Homeless Intervention and Block Grant Administration will contract with SCIDpda and 
monitor timely project completion.  Projects chosen for CDBG-R economic stimulus funding applied in prior 
funding rounds for regular CDBG funding and the project’s “readiness” and capacity to expend funds is 
reasonably assured.  
 
Contact: Michael Look, CDBG Administrator, Human Services Dept. – Homeless Intervention and Block 

Grant Administration (HIBGA) 
Address: PO Box 34215, Seattle WA 98124-4215 
Phone: (206) 615-1717 
Email: Michael.look@seattle.gov  
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(1) Activity Name:  Seattle Housing Authority (SHA) Senior Housing Rehabilitation: Willis  and Reunion 
Houses  
 

(2) Activity Narrative:   
 
In addition to the Spreadsheet for Reporting Proposed CDBG-R Activities, grantees must provide a narrative 
for each activity describing how the use of the grantee’s CDBG-R funds will meet the requirements of Title 
XII of Division A and Section 1602 of ARRA.  The grantee’s narrative must also state how CDBG-R funds 
will be used in a manner that maximizes job creation and economic benefit in relation to the CDBG-R funds 
obligated, and will address the Recovery Act, by: 

• Preserving and creating jobs and promoting economic recovery; 
• Assisting those most impacted by the recession; 
• Providing investment needed to increase economic efficiency; 
• Investing in transportation, environmental protection, or other infrastructure that will provide long-

term economic benefits; 
• Minimizing or avoiding reductions in essential services; or 
• Fostering energy independence.  

 
Response: 
 
This project addresses job creation via  the weatherization and improvement to two public facility buildings, 
assists low-income public housing residents and support energy efficiency and savings in facilities investment.  
Planned improvements to Willis House (6341 5th Avenue NE, Seattle, 98115) and Reunion House (530 10th 
Avenue E, Seattle, 98102) will provide needed repairs to these two Seattle Housing Authority (SHA) senior 
housing facilities to enhance energy efficiency of the building and extend the life of the facility for the benefit 
of current and future low-income senior residents. The work includes replacement of siding, stucco, windows 
and roofing to address weatherization and water leak issues.   
 

(3) Jobs Created: (Report the number of full- and part-time jobs estimated to be created and retained by the 
activity (including permanent, construction, and temporary jobs)). 
 
The project is expected to create approximately 27 construction jobs. 
 

(4) Additional Activity Information: (A description of how the activity will promote energy conservation, smart 
growth, green building technologies, or reduced pollution emissions, if applicable.) 
 
This activity extends the life of the Willis House and Reunion House affordable housing facilities for seniors, 
provides for increase energy efficiency, and fosters energy independence. By extending the life of these 
buildings, this activity postpones the eventual need to replace the two structures, thereby minimizing 
reductions in essential services.  
 

(5) Responsible Organization: (Contact information for the organization that will implement the CDBG-R 
activity, including its name, location, and administrator contact information) 

 
City of Seattle-Office of Housing (OH) will contract with Seattle Housing Authority and monitor timely 
project completion.   
 
Contact: Debbie Thiele, Office of Housing (OH) 
Address: PO Box 94725, Seattle, WA 98124-4725 
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Phone: (206) 615-0995 
Email: debbie.thiele@seattle.gov  
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(1) Activity Name:  CDBG Administration 
 

(2) Activity Narrative:   
In addition to the Spreadsheet for Reporting Proposed CDBG-R Activities, grantees must provide a narrative 
for each activity describing how the use of the grantee’s CDBG-R funds will meet the requirements of Title 
XII of Division A and Section 1602 of ARRA.  The grantee’s narrative must also state how CDBG-R funds 
will be used in a manner that maximizes job creation and economic benefit in relation to the CDBG-R funds 
obligated, and will address the Recovery Act, by: 

• Preserving and creating jobs and promoting economic recovery; 
• Assisting those most impacted by the recession; 
• Providing investment needed to increase economic efficiency; 
• Investing in transportation, environmental protection, or other infrastructure that will provide long-

term economic benefits; 
• Minimizing or avoiding reductions in essential services; or 
• Fostering energy independence.  

 
Response: 
 
This funding will support the administrative oversight and accounting of the CDBG-R funds according to 
ARRA requirements, HUD regulations and all related federal, state and local regulations.  City of Seattle 
HIBGA will be allotted $27, 057 for administrative costs, well below the allowable 10%  of grant amount of 
$3.2 million.  
 

(3) Jobs Created: (Report the number of full- and part-time jobs estimated to be created and retained by the 
activity (including permanent, construction, and temporary jobs)). 
 
None 
 

(4) Additional Activity Information: (A description of how the activity will promote energy conservation, smart 
growth, green building technologies, or reduced pollution emissions, if applicable.)  NA 
 

(5) Responsible Organization: (Contact information for the organization that will implement the CDBG-R 
activity, including its name, location, and administrator contact information) 

 
City of Seattle-HIBGA 
 
Contact: Michael Look, CDBG Administrator, Human Services Dept. – Homeless Intervention and Block 

Grant Administration (HIBGA) 
Address: PO Box 34215, Seattle WA 98124-4215 
Phone: (206) 615-1717 
Email: Michael.look@seattle.gov  
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C.  PUBLIC COMMENT  
 
Provide a summary of public comments received to the proposed CDBG-R Substantial Amendment. 
 
Note:  A Proposed CDBG-R Substantial Amendment must be published via the usual methods and posted on the 
jurisdiction’s website for no less than 7 calendar days for public comment. 
 
Response: 
 
In anticipation of instructions regarding CDBG-R economic stimulus funds, the City of Seattle posted 
announcements about the American Recovery and Reinvestment Act (ARRA) and potential funding for 
Community Development Block Grant-R and Homeless Prevention and Rapid Re-housing Program in early May, 
2009.  As HUD made instructions regarding application for these programs available the website was updated to 
include draft substantial amendment documents and proposed projects lists.   

Official posting of the projects proposed for CDBG-R funding and announcement of the public hearing and seven 
day public comment period occurred on May 6, 2009 at 
http://www.seattle.gov/humanservices/community_development/. 

Legal notice advertising the CDBG-R substantial amendment to the 2005-2008 City of Seattle Consolidated Plan 
including notice of the public comment period and public hearing was published in the Daily Journal of Commerce 
on May 5, 2009.    

Announcements included instructions for requesting hard copies of documents and for accommodation for those 
with disabilities who wished to comment or attend the public hearing.  

On May 20, 2009, Seattle City Council – Housing and Economic Development Committee reviewed and adopted 
recommendation of the substantial amendment and proposed projects for CDBG-R funding to the full Council.  No 
comments were received during the public hearing held during the committee meeting, or via mail, phone or email 
contact with the Department of Human Services by May 20, 2009 during the seven day comment period.  Council 
as a whole adopted the substantial amendment on May 26, 2009 as submitted in this application.  
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CDBG-R Substantial Amendment  
Grantee Checklist 

 
For the purposes of expediting review, HUD asks that applicants submit the following checklist along 
with the CDBG-R Substantial Amendment, Spreadsheet for Reporting Proposed CDBG-R Activities, and 
SF-424. 

 
Contents of a CDBG-R Action Plan Substantial Amendment 

Jurisdiction(s): City of Seattle 
Lead Agency:  Human Services Dept.-HIBGA 
Jurisdiction Web Address:      
http://www.seattle.gov/mayor/issues/recovery/ (Mayor’s 
office) 
http://www.seattle.gov/humanservices/community_develop
ment/  (Human Services Department) 

CDBG-R Contact Person:   Michael Look 
Address:  700 5th Ave Suite 5800 
  PO Box 34215 
  Seattle WA 98124-4215          
Telephone: (206) 615-1717              
Fax:                  (206) 621-5003                      
Email:              Michael.Look@seattle.gov     

 
 
The elements in the substantial amendment required for the CDBG recovery funds are: 
 
A.  SPREADSHEET FOR REPORTING PROPOSED CDBG-R ACTIVITIES 
Does the submission contain a paper copy of the Spreadsheet for Reporting Proposed CDBG-R 
Activities? 

 Yes     No  Verification found on page       

 

Does the submission include an electronic version of the Spreadsheet for Reporting Proposed CDBG-R 
Activities sent to the email box CDBG-R@hud.gov?    

 Yes     No  Date Spreadsheet was emailed: June 3, 2005 
 

Does the Spreadsheet for Reporting Proposed CDBG-R Activities include, for each activity: 

• amount of funds budgeted for each activity, including CDBG-R funds, any additional Recovery Funds 
used and total activity budget,      
Yes     No  Verification found on page(s) See spreadsheet 

 
• the Eligibility citation (eligibility regulatory cite or HCDA cite), 

Yes     No  Verification found on page(s) See spreadsheet 
  

• the CDBG national objective citation, 
Yes     No  Verification found on page(s) See spreadsheet 
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B.  CDBG-R INFORMATION BY ACTIVITY 
Does the submission contain information by activity describing how the grantee will use the funds, including: 

• a narrative for each activity describing how CDBG-R funds will be used in a manner that maximizes job 
creation and economic benefit,  
Yes     No  Verification found on page(s) 3-15 
 

• projected number of jobs created for each activity,  
Yes     No  Verification found on page(s) 3-15 
 

• whether an activity will promote energy efficiency and conservation,  
Yes     No  Verification found on page(s) 3-15 

 
• the name, location, and contact information for the entity that will carry out the activity,   

Yes     No  Verification found on page(s)  3-15 
 

• evidence that no more than 10% of the grant amount will be spent on administration and planning,  
Yes     No  Verification found on page (s) 15 
 

• evidence that no more than 15% of the grant amount will be spent on public services,  
Yes     No  Verification found on page (s) See spreadsheet 
 

• evidence that at least 70% of the grant amount will benefit persons of low and moderate income,  
Yes     No  Verification found on page (s) See application template descriptions and 
certifications 

 
 
C.  PUBLIC COMMENT PERIOD 
Was the proposed action plan amendment published via the jurisdiction’s usual methods and on the 
Internet for no less than 7 calendar days of public comment? 

Yes          No . Verification found on page(s) 16 
 
Is there a summary of citizen comments included in the final amendment?  

Yes         No    Verification found on page(s) 16 
 
 
D.  CERTIFICATIONS  
The following certifications are complete and accurate: 
(1)   Affirmatively furthering fair housing    Yes         No  
(2)   Anti-displacement and relocation plan    Yes         No  
(3)   Drug-free Workplace                                                                       Yes         No  
(4)   Anti-lobbying       Yes         No  
(5)   Authority of jurisdiction      Yes         No  
(6)   Consistency with plan      Yes         No  
(7)   Section 3        Yes         No  
(8)   Community development plan     Yes         No  
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(9)   Following a plan                                                       Yes         No  
(10) Use of Funds       Yes         No  
(11) Excessive Force       Yes         No  
(12) Compliance with anti-discrimination laws    Yes         No  
(13) Lead-based paint procedures                                             Yes         No  
(14) Compliance with laws      Yes         No  
(15) Compliance with ARRA      Yes         No  
(16) Project selection       Yes         No  
(17) Timeliness of infrastructure investments    Yes         No  
(18) Buy American provision      Yes         No  
(19) Appropriate use of funds for infrastructure investments  Yes         No  
(20) 70% of CDBG-R for LMI      Yes         No  
 
Optional Certification 
(21) Urgent Need        Yes         No  
 
 
D.  STATE CERTIFICATIONS  
The following certifications are complete and accurate: 
(1)   Affirmatively furthering fair housing    Yes         No  
(2)   Anti-displacement and relocation plan    Yes         No  
(3)   Drug-free Workplace                                                                       Yes         No  
(4)   Anti-lobbying       Yes         No  
(5)   Authority of State       Yes         No  
(6)   Consistency with plan      Yes         No  
(7)   Section 3        Yes         No  
(8)   Community development plan     Yes         No  
(9)   Consultation with Local Governments                           Yes         No  
(10) Use of Funds       Yes         No  
(11) Excessive Force       Yes         No  
(12) Compliance with anti-discrimination laws    Yes         No  
(13) Compliance with laws      Yes         No  
(14) Compliance with ARRA      Yes         No  
(15) Project selection       Yes         No  
(16) Timeliness of infrastructure investments    Yes         No  
(17) Buy American provision      Yes         No  
(18) Appropriate use of funds for infrastructure investments  Yes         No  
(19) 70% of CDBG-R for LMI      Yes         No  
 
Optional Certification 
(20) Urgent Need        Yes         No  
 
 



CDBG‐R 
Activity Data Spreadsheet

Activity Name Activity Description
Eligibility 

(Regulatory or 
HCDA Citation)

National 
Objective 
Citation

CDBG-R 
Project 

Budget ($)

Additional 
Recovery 
Funds ($)

Other 
Leveraged 
Funding ($)

Total Activity 
Budget

Small Business Lending

This project will provide financing opportunities to small businesses to facilitate 
job creation and expand services to low- and moderate-income neighborhoods 
within Seattle. Funds will be contracted out to one or more financial institutions 
doing business in Seattle. Financial institutions will be selected via a competitive 
process designed to meet the 120 day deadline for award of contracts. 570.203(b)

570.208(a)(1) or 
570.208(a)(2) 
570.208(a)(4)

1,440,000.00 0.00
2,000,000.00 

(est.) 3,440,000 (est.)
Goodwill Development 
Association Teen Parent 
Home (339-22nd Ave E, 
Seattle, WA 98112)

Adding a sprinkler system to the present building so as to allow expansion of the 
service capacity of the facility to house homeless teen parents and their children.

570.201(c) Public 
Facilities

570.208(a)(2)(A) 
Presumed Benefit 30,000.00 0.00 55,000.00 $85,000

Jewish Family Service Food 
Bank Expansion (1601 16th 
Avenue, Seattle, WA 98122)

This project expands and relocates the Morris Polack Food Bank at Jewish 
Family Service. Expansion has grown increasingly necessary as food bank use 
has more than doubled over the last three years. The project renovates of a 
portion of the lower floor of an existing office building.  The proposed renovation 
area is approximately 2,600-sf and involves interior alteration to existing offices, 
storage and Food Bank distribution area.

570.201(c) Public 
Facilities

570.208(a)(2)(A) 
Presumed Benefit 500,000.00 0.00 0.00 500,000.00

Renovation and expansion of the Pike Market Child Care & Preschool, originally 
built in 1982. Increase the size of the child care and preschool from 5,200 square 

Date:  June 1, 2009Jurisdiction/Grantee Name:  City of Seattle CDBG-R Fomula Grant Amount:  $ 3,263,057

Pike Market Child Care and 
Preschool (1501 Pike Place 
#213, Seattle 98101)

p q
feet to 10,200 square feet. Bring child care facility up to code requirements. 
When complete, the school will have 5 classrooms, a kitchen, a library, a staff 
lounge / teacher workroom, and administrative offices.  Attached to each 
classroom will be toilets, art class/studio space, and storage

570.201(c) Public 
Facilities

570.208(a)(2) 
Low- and 
moderate persons 
limited clientele 250,000.00 0.00 1,718,334.00 1,968,334.00

SCIDpda Congregate Meal 
Program Site Expansion & 
Renovation (409 Maynard 
Ave S. Suite P-6)

Reconfigure the space to increase efficiency of space utilization.  Funds will 
support any work related to moving the kitchen and related plumbing, electrical, 
fire system, kitchen hood and HVAC systems.  Renovate the existing 
“institutional” design by installing new ceiling, lighting system, wall covering, 
flooring and color scheme.  Funds will also be used to upgrade the electrical 
system to meet needs for future audio/visual equipment and computers used by 
clients.  Finally, SCIDpda intends to create more storage areas and built-in 
cabinetry for furniture (folding tables and chairs), audio/visual equipment and 
computer stations.  

570.201(c) Public 
Facilities

570.208(a)(2)(A) 
Presumed Benefit 166,000.00 0.00 150,300.00 316,300.00

SHA Senior Housing 
Rehabilitation: Willis House 
(6341 5th Avenue NE, 
Seattle, 98115) and Reunion 
House (530 10th Avenue E, 
Seattle, 98102

Provide for needed repairs to these two SHA senior housing facilities to enhance 
energy efficiency of the building and extend the life of the facility for the benefit of 
current and future low-income senior residents. The work includes replacement of 
siding, stucco, windows and roofing to address weatherization and water leak 
issues.  

570.202(a)(2) 
Rehabilitation of 
public low income 
housing

570.208(a)(2) 
Low- and 
moderate persons 
limited clientele 850,000.00 0.00 1,628,000.00 2,478,000.00

CDBG Administration
This funding will support the administrative oversight and accounting of the 
CDBG-R funds. 27,057.00 0.00 0.00 27,057.00

OBGA 6/3/20094:07 PM1
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